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NOTICE:

Disclaimer:   While Taxation and Property Records takes care to ensure
the accuracy and quality of these materials, we cannot guarantee their
accuracy and all materials are provided without any warranty.  The
properties referred to in this manual are publicly owned.  Any reference to
privately-held properties is unintentional.  Any resemblance to current or
future companies or persons is purely coincidental.  We do not believe we
have used anyone’s name in creating this manual, but if we have, please
notify us and we will change the name in the next revision of this manual.

Your comments are important to us.
Please contact us at:

Taxation and Property Records Division
E-mail:  taxandland@gov.pe.ca
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1.0   INTRODUCTION

GeoLinc Plus is an online information system that gives you access to assessment, registry and property
mapping information for any parcel in Prince Edward Island.

You can connect to the Internet and use GeoLinc Plus to do the following:

• find ownership information by parcel number, owner’s name or civic address
• view an enhanced registry index
• create dynamic property maps with orthophotos beneath the property lines 
• print reports on the information you find.

1.1 About this Manual

This manual contains instructions for:

• registering for a GeoLinc Plus account
• accessing GeoLinc Plus
• locating property by parcel number, civic address and owner’s name
• viewing registry information
• creating a property map
• printing reports
• using tools
• troubleshooting.

1.2 System Requirements for GeoLinc Plus

The minimum system requirements for GeoLinc Plus are:

• A personal computer with a Pentium Processor
• Netscape 4.76 or 

Internet Explorer 5.5 with Microsoft Virtual Machine (Java 1.1.8)
For better performance, install Sun Java Virtual Machine (Java 1.4.1)

• Adobe Acrobat Reader 4.0 or higher
• An Internet connection of 56K or better*

* Check with your Internet service provider for more information.   
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1.3  Registering for the Service

1.3.1 How Do I Access GeoLinc Plus?

To access GeoLinc Plus, you must open an account.

1.3.2 How Do I Open an Account?

Go to the Taxation and Property Records website at:  www.taxandland.pe.ca/forms and follow the
links to the Registration for GeoLinc Plus Client Account.  Print the form, complete the required
information, include a cheque or money order for a minimum of $50.00 made payable to the 

             Minister of Finance and Municipal Affairs. 
, and mail to:  

Finance and Municipal Affairs
Taxation and Property Records 
Attn:  GeoLinc Plus
P.O. Box 1150
Charlottetown, PE  C1A 7M8  

or

You can drop off a completed application form and cheque to the Charlottetown or Summerside
registry offices at the following locations: 
- Charlottetown, 11 Kent Street, 1st Floor Jones Bulding (902) 368-5165
- Summerside, 120 Harbour Drive, 2nd Floor, telephone (902) 888-8080

When your account is created, you will be notified by email or phone of your username and
temporary password to access GeoLinc Plus.  For security reasons, please change your password
the first time you access GeoLinc Plus.  

1.3.3 What is the Cost?

GeoLinc Plus transactions are comparable to existing mapping fees.  Each account is opened with
a prepaid minimum balance of $25.  The account is then debited on a transactional basis.  When
the remaining balance is $75, you will be notified that account funds are low.  You may replenish
the account to cover further transactions by sending a cheque or money order to Taxation and
Property Records or by dropping into our registry offices in Charlottetown or Summerside.

Fees for transactions can be found in GeoLinc Plus under: User Account, View Transaction 
Costs.  
Note: Transactions are only recorded once in a 24-hour period for each parcel.  

For example:  When you view the Assessment Details on a parcel, you can view these
details within 24 hours of the first request without being charged a second time.  The only
exception to this rule is the Assessment Query where you will be charged for each query
made.
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1.4 Troubleshooting

If you are experiencing difficulty registering for GeoLinc Plus services, please contact 368-5165, or email
your questions to taxandland@gov.pe.ca.
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2.0   SEARCHING GEOLINC PLUS FOR TEXTUAL DATA

After you have received your GeoLinc Plus username and password, log on to the website at:  
www.taxandland.pe.ca and you will arrive at the screen below.

Choose Log-In
and enter the user name and password provided to you.  
Please Note:  For security reasons, please change the password assigned to you the first time you log
onto GeoLinc Plus.
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If there is a lease code(s) on
the selected parcel number,
the lease code(s) and parcel
will be displayed.

If you click on the
 you will see

a description of all
codes used in
GeoLinc Plus.

2.1 Searching for Assessment Details

2.1.1 How Do I Search by Parcel Number?
If you know the parcel number of the property you wish to view,
choose Assessments, then Search by Parcel Number from the
GeoLinc Plus menu.  Enter a Parcel Number in the text box and
click on the Find button.  You must type in the parcel number
correctly or no results will be displayed.

To view Assessment Details of the parcel, click on the binoculars   and assessment information
associated with that parcel will be displayed as shown below.
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Search by Owner’s Name

If you are unsure of the spelling of an owner’s name,
you can use a wildcard (%) by typing the characters you

know followed by the percent sign as shown below (Gov%).

2.1.2 How Do I Search by Owner’s Name?

You can search assessment information by owner’s name
from the main GeoLinc Plus screen.  Choose
Assessments, then Search by Owner’s Name, as shown. 
Enter an owner’s first and/or last name into the text boxes
and click the Find button to search for the parcel.  

Note:  Selecting a Community will limit the search to that
area.

From the list of properties as above, click   to View information on the desired parcel.
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Search by Civic Address

Entering a wildcard character (%,_) in the
Street Name field will list all streets.  Selecting

a County and/or Community name will limit the
search.

By entering just a street name, i.e. Kent or TransCanada Highway, you may
get hundreds of results.  Being more specific will narrow your search.

 2.1.3 How Do I Search by Civic Address?

If you know the civic address, choose Assessments from the main GeoLinc Plus screen, then Search by
Civic Address.  Enter a Street Number and/or a Street Name into the text boxes and click Find.  Type
“Charlottetown” in the Community box and “Kent St.” in the Street Name box, the above query will produce
results as below.  Click on the binoculars to view details of
the desired parcel
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2.2 Viewing Registry Information

When viewing assessment details in the View Assessment screen, choose   .  This will
list the registered documents for the selected parcel, as shown below.
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2.3 Viewing Tax Values

From the View Assessment Details screen, choose and you will see tax
assessment values for the parcel, including current annual taxes.

2.4 Viewing Maps 

To view maps from the View Assessment screen, choose .  For more information
on using GeoLinc Plus Maps, please see section 3.0.  
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2.5 Generating Reports

GeoLinc Plus has five reports you can print:
1. Assessment
2. Lease Code
3. Map
4. Neighbour
5. Registry

To print a report, choose Reports from the menu.  Enter parcel(s) in the space provided and choose
Generate Report as shown below.
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2.6 Civic Addressing

From the Address Locator menu on the left-hand side of the screen, you will gain access to Civic
Address Maps, Street Name Planner, Civic Addressing Communities, and Emergency Services
Maps:  
• Civic Address Maps: Generate a map of a civil address
• Street Name Planner: Produce a unique list of street names in any community or fire coverage

area in PEI
• Civil Addressing Communities: Obtain a historical description of a community
• Emergency Services Maps: View a map by selecting an Emergency Services Provider

2.7 Change Password, View Transactions, View Transaction Costs

To access your account information, choose User Account from the GeoLinc Plus menu and you can do
the following;  
- change your user profile’s password,
- view your transactions,  or 
- view transaction costs.
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2.8 Contact Us
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3.0   VIEWING GEOLINC PLUS MAPS

3.1 Overall Layout 

You can create customized maps using the following GeoLinc Plus tools:
• Main Map View displays the map
• Tool Bar provides navigation and selection options
• Community Name Gazateer allows you to zoom to the cover of a selected community
• Tab Panel displays the themes, legend, and reporting options
• Attribute Display Panel displays parcel attribute information
• Query/Overview Panel allows the user to perform a parcel query.
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3.2 Main Map View

When you first enter GeoLinc Plus maps, the Main Map View defaults to a map of Prince
Edward Island.

3.3 Toolbar

Numerous navigational and selection tools located in the Toolbar can be used to narrow down
the focus of the map to a certain area or parcel. A description of each of these tools is listed
below.
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3.4 Attribute Display Panel

The Attribute Display Panel, located in the bottom right of the Main Map View, displays attribute information
associated with selected parcel(s). This information includes Parcel Number, Lease Code, Owner Last
Name, Owner First Name, and Map Sheet Number.

Themes The Themes tab panel displays the available themes, or map layers, that you can
display. The themes are scale dependent; therefore, as you zoom in and out on the
map, themes will become visible in the theme panel and certain themes will
disappear depending on your current map scale. To turn on a theme, select its
corresponding checkbox. The next time the map is refreshed, that theme will be
visible. Likewise, to turn off a theme, unselect its corresponding checkbox. The
next time the map is refreshed, that theme will not be visible.

Legend The Legend displays the classification layers, if any, associated with a selected
theme. The information provided includes the color, geometry type, and name of
each classification layer.

Reports Detailed parcel information reports can be generated based on a selected parcel. To
generate a report, select one or more of the available report types. If a map report is
selected, you can also select the paper size and scale of the printed report. Click the
Generate Report(s) button to generate the selected reports. The reports are created
in PDF format and will open in an Adobe Acrobat viewer; therefore, the Adobe
plug in must be installed on your computer in order to view and/or print reports.

3.5 Query Panel

The Query Panel allows you to search for a parcel based on its Parcel Number. Simply select the Parcel
Number option from the drop down list, type the Parcel Number in the text box provided, and then click the
submit button. The query results are displayed in the Attribute Display Panel. If the parcel is found, the
Main Map View zooms to and centres on the selected parcel.

3.6 Change Scale
The current scale of the map is displayed in a text box directly under the Main Map View. You can use this
tool to change the scale of the map to a desired value. Enter the scale in the text box and press the Enter
button on your keyboard. The Main Map View will refresh the map accordingly.
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4.0   ON-LINE HELP

Choosing Help from the main menu in GeoLinc Plus will give you access to:

• FAQ - Frequently Asked Questions
• Codes - A list of account status codes, document types, farm quality codes, owner ID codes,

ownership codes and tax exemption codes.  Choosing      will take you to the list of codes.
• Data Sources - A list of data items and who supplied them, as shown below
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5.0   COMMENTS AND SUGGESTIONS

We appreciate any comments you may have regarding GeoLinc Plus.  Please complete the form below and
return it to:

Finance and Municipal Affairs
Taxation and Property Records 
Attn:  GeoLinc Plus
P.O. Box 1150
Charlottetown, PE  C1A 7M8

or you may drop this form off at:

Taxation and Property Records
Registry of Deeds Office
11 Kent Street, 1st Floor Jones Bldg., Charlottetown, PE 

or Registry of Deeds Office, Access PEI Site
120 Harbour Drive, Summerside, PE

Date:______________________

User Name:________________________________________

Company:_________________________________________

Phone #:___________________________ E-mail:_______________________________

Comments/Suggestions:_______________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
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